Template Invoice
	Logo Here
	Your Organisation name here
	
	INVOICE

	
	Your  Address Here
	
	Invoice Number: 

	
	
	
	

	
	Your Phone 
	
	Invoice Date:

	
	Your Email
	
	

	
	
	
	


Customer Information:
	Billing Address (If different):
	Delivery Address:

	Company:
	
	Company:
	

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	


Order Information:
	Qty
	Product Description
	Amount Each
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Subtotal:
	

	
	
	
	

	
	
	Delivery cost(if applicable):
	

	
	
	Grand Total:
	


	Notes:

	


Terms and methods of payment: Eg online payment, by cheque, cash.  The standard amount of time for payment is 30 days.

