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	Topic
	What actions will you take?
	Who is responsible for making it happen?
	When will it be done?
	What things are needed to make it happen?

	People


	
	
	Now
	Soon 
	Later
	

	Planning


	
	
	
	
	
	

	Produce


	
	
	
	
	
	

	Premises


	
	
	
	
	
	

	Practical resources


	
	
	
	
	
	

	
	What actions will you take?
	Who is responsible for making it happen?
	When will it be done?
	What things are needed to make it happen?

	Procedures and pricing


	
	
	
	
	
	

	Permits and licences


	
	
	
	
	
	

	Promotion and publicity


	
	
	
	
	
	

	Policies and principles


	
	
	
	
	
	

	Progress
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